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First Steps

To reach the Sales Orders module, click on Sales, and then on Sales Orders, as is illustrated below:

Change
Current Year 7
Sales - Purchases Top 10 Customers
Home
Sales @ Purchases

Account 2471
Security 470 I——

3262 ——
pocuments 3260 I
Business Network 3490 I 133,

3501 . 1269
Human Resources 1727,350.03 3149 I °1,227.10
Products 3340 I 76,469.12

3506 N 72.762.88
e 3325 I 68.175.60
Procurement 0.0 100,000.0
Internal Operations

Next 7 Days ~
Inventory b
Sales Order Shipments Purchase Order Shipments
Quality
Pending @ Fulfiled Shipped @ Delivered Pendi
Production 216.0 135.0
200.0
Transport
150.0 100.0

Here you will find the following section:


https://trazesoft.atlassian.net/wiki/people/5fa3132a22f3990076a4de2f?ref=confluence&src=profilecard
https://trazesoft.atlassian.net/wiki/pages/diffpagesbyversion.action?pageId=228720645&selectedPageVersions=18&selectedPageVersions=19
https://trazesoft.atlassian.net/wiki/people/6310c6348473817d7d049b9c?ref=confluence&src=profilecard
https://trazedocumentation.refined.site/space/TKDB/228720645/Sales+Orders#First-Steps
https://trazedocumentation.refined.site/space/TKDB/228720645/Sales+Orders#Items
https://trazedocumentation.refined.site/space/TKDB/228720645/Sales+Orders#Deleting-a-line-of-items
https://trazedocumentation.refined.site/space/TKDB/228720645/Sales+Orders#Billing
https://trazedocumentation.refined.site/space/TKDB/228720645/Sales+Orders#Shipping
https://trazedocumentation.refined.site/space/TKDB/228720645/Sales+Orders#Charges-&-Discounts
https://trazedocumentation.refined.site/space/TKDB/228720645/Sales+Orders#Credit-Claims
https://trazedocumentation.refined.site/space/TKDB/228720645/Sales+Orders#Attachments
https://trazedocumentation.refined.site/space/TKDB/228720645/Sales+Orders#Notes
https://trazedocumentation.refined.site/space/TKDB/228720645/Sales+Orders#Integrations
https://trazedocumentation.refined.site/space/TKDB/228720645/Sales+Orders#Positive-Updates

Page actions

Refresh l creawl

SALES / SALES ORDERS EEDEED Ceec- | 0ves - || £sawn
Search Customer Ship Date From Ship Date To Status
o0 Q 121872020 = =] Al - = More Filters...
Inveice Status Carrier Delivery Date From Delivery Date To Quantity Status
= Slze 50 v 10020 « ¢ 1w 3
Decuments Quantity
Number = Customer Reference Carrier Ship Terms Ship Date Delivery Date Status Amount
Order  Shipping Pre-Alert  Imvolce CPO  Total Shipped

# [ eeovoss 3230 408330 EFD Delivery 122412020 122502020 Relessed  SEIZ400 4 8 o!
# 01 roooosss  31as 853361 cHR Delhvery 12192000 1222200 Released  SZS1256 +» 0!
# 01 roooosse w478 5114080 WT Delvery O1AE2021 OROR2021 Released $296.60 + 3 ol
# 0] reocoss1  a7s 5114081 wr Delivery 0LDLIE021 OMOF202  Relessed  $6813.00 2+ 3 ol
# [0 roovoss: w478 5114082 Wr Delivery ORATI202 02102021 Released  ST8ELT0 4+ 18 ol
# [ roovosse 3262 0532090756 CR Delivery 1IN0 IIN2020 Released  $1073.60 + 0!
# [0 roooossr 3508 0531143802 CR Delvery 121182020 122002000 Released 524608 + o!
# 0] roovosss 3506 0531779316 CR Delivery U0 122020 Reteased S423.04 + 1% ol
# [0 roooosse 3260 0532045 CR Delivery 121182020 12232000 Released  SZE560 + ] ol

o If you're interested in learning more about Filters and Page Actions, please consult the Search Pages article.

To create a new Sales Order, click the “+New” button to open the Sales Order creation screen:

JALES / SALES ORDER

Number Customer * Category
o0 a : = a QUANTITIES
04643 apglanc Flowers Mone il
e TOTAL
van Camilo Wros
Date Customer Ref / Order Payment Terms SHIPPED
12,22/2020 =] MNet 45 . DELIVERED
- . . PALLETS
Shipping Terms Ship Date Delivery Date
Delivery v ; ¥ 1202362020 00:00 g FINANCE
: SUBTOTAL
Carrier Cut-off Status
CHARGES
Armelling [+ = Draft w
DISCOUNTS
AMOUNT
~
= ITEMS % BILLING @ SHIFPING S CHARGES/DISCOUNTS S CREDIT CLAIMS W ATTACHMENTS [J NOTES = INTEGRATIONS
fal <] + Add + I Actions = Transfer + $ Charges » § Discounts = a Show ~ N Labels = & Quick Entry = o
iE o Slze 200w 0-00f0 g ¢
B No, Reference Mame Quantity Full Pack Type Unit Price Net Price Amaunt

Remember, only the fields with an asterisk are required. Nonetheless, we will go over the most common ones completed for a basic Sales
Order:

« Customer: Click on the magnifier to select from the list, or begin to type the name and Traze will autocomplete the selection. Once you
select a Customer, the following fields will be completed automatically:
o Number: A number is assigned to the Sales Order to identify it on Traze.
o Date: By default this will be the date of creation of the Sales Order, but you may click on the calendar to choose another future date.

o Shipping Terms: These are imported from the Customer Account’s default internal settings. If necessary, you can select an option to
override the default.


https://trazesoft.atlassian.net/wiki/spaces/TKDB/pages/120684552
https://trazesoft.atlassian.net/wiki/spaces/TKDB/pages/141951010

= The Ship Date and Delivery Date fields will be enabled or disabled automatically according to each different Shipping Term.

+ Customer Ref/Order: Add a reference for the customer if it applies.

« Carrier: Click on the magnifier to bring up the list of Carriers that have been registered onto Traze (as Supplier Accounts).

o Cut-off: cominG soon

Remember to click on Save when you finish completing the header:

QUANTITIES
TOTAL

SHIPPED
ITEMS
Method 1

= ITEMS $ BILLING # SHIPPING $ CHARGES/DISCOUNTS $ CREDIT CLAIMS % ATTACHMENTS [ NOTES = INTEGRATIONS

o0 + Add - = Actions = = Transfer = $ Charges ~ S Discounts = & Show « Il Labels = & Quick

iii
o
L]

No. Reference Name Quantity Full Pack Type Unit Price MNet Price

Under this tab, you may add all of the items that are being sold under the current Sales Order. To begin, click on “+Add” and select Products
from the list that appears:

+ Add - % Actions ¥

Stock

Products

Services

Quote Options
Allocations

History

New [tem

Custom Pack Product

Market Place

Void ltems

0 You may select any other option from the list according to the needs for the Sales Order.


https://trazesoft.atlassian.net/wiki/spaces/TKDB/pages/117899278
https://trazesoft.atlassian.net/wiki/spaces/TKDB/pages/264994818/Supplier+Accounts

This process is illustrated below:

SALES / SALES ORDER

Number

50004643

Date

12/22/2020

Shipping Terms

Delivery

Carrier

Armellini

= ITEMS $ BILLING

co

i
o
4

ik}

No.

& SHIPPING

Customer * Category
Caggiano Flowers Q None
Juan Camilo Ucros
Customer Ref / Order Payment Terms
Net 45

Ship Date Delivery Date
2/23/2020 00:00 12/23/2020 00:00
Cut-off Status

=] Draft

$ CHARGES/DISCOUNTS $ CREDIT CLAIMS % ATTACHMENTS [J NOTES

i= Actions ¥ = Transfer $ Charges ~ $ Discounts ¥ @ Show ~

Quantity Full Pack Type ~ Unit Price

il Labels ~

= INTEGRATIONS

Net Price

EaEm =

QUANTITIES
TOTAL
SHIPPED
DELIVERED
PALLETS

FINANCE
SUBTOTAL

CHARGES
DISCOUNTS
AMOUNT

(# Quick Entry ¥ <

Size 200v 0-00f0 « < ~

Amount

e You can search products by pack type, category, stage, packing, price list, customer, and partner subscription by using the filters

above. To learn more about filters, consult the Search Pages article.

Remember to enter the Quantity and the Unit Price (if it's missing) in this window before pressing “Add and Close”.

Method 2

On the Quick Entry drop-down menu, select Base Product & Attributes:

The following fields will be enabled:

[ Quick Entry <

Product
Customer Product h
Supplier Product
Custom Pack Product
s

Build Product

Build Product Assembly

[ Base Product & Attributes ]



https://trazesoft.atlassian.net/wiki/spaces/TKDB/pages/141951010

= ITEMS § BILLING @ SHIPPING $ CHARGES/DISCOUNTS $ CREDIT CLAIMS % ATTACHMENTS J NOTES = INTEGRATIONS
fod -] + add - ¥ Actions = = Transfer To = § Charges = $ Discounts ~ ® Show ~ I Labels = & Quick Entry f+
Base Product / Main Component Praduct Pack Type * Price List
Q ~ w Negne ~
Quantity + Price *
w
Amount $0.00  Total Unit of Measure 0 Stoek: On Hand 0 / Allocated @ / Total 0
Il JIE- B Size 0% 0-00f0 & ¢ v 3@
Discounts
N, Reference Marnme Quantity Full Pack Type Met Price Wnit Prige Amount
Unit Discount - Discounts
Select a Base Product first. Enter it into the first field (called Base Product / Main Component):
Base Product / Main Companent Flower Color Rose Grade Rose Variety
Rose Q Mone ~ Nene w None w
Product Pack Type + Quantity * Cost +
w u w

More fields will be enabled once the Base Product is chosen.
Complete the rest of the fields according to the attributes desired in the product:

* Flower Color.
* Rose Grade.

* Rose Variety.

Once those attributes are selected, the Product and Pack Type fields will be completed automatically by Traze:

= ITEMS $ BILLING M SHIPPING $ CHARGES/DISCOUNTS $ CREDIT CLAIMS ¥ INVENTORY % ATTACHMENTS [ NOTES
co + Add = B actions w = Transfer « § Charges = $ Discoumts = a0 Show = # Labels = & Quick Entry ~ fe]
Base Product / Main Component Flower Color Rose Grade Rose Variety
Rose Q Red S v 50 CM w Hearts v
Product Pack Type *+ Quantity # Cost *
Rose Red 50 CM Hearts 25 Stm ~ % 25 stm w x 25 sty fbu w

Enter a quantity and cost:



= ITEMS § BILLING @ SHIFPING % CHARGES/DISCOUNTS % CREDIT CLAIMS U0 INVEMTORY % ATTACHMEMTS O NOTES
fa 3 - ] * Add = B Actions = = Transfer = $ Charges = % Discounts » ®Show = U Labels = & Quick Entry = =
Base Product f Main Component Flower Color Rose Grade Rose Variety
Rose Q Red b 50 CM W Hearts w
Product Pack Type * (Quantity * Cost *
Rose Red 50 CM Hearts 25 5tm w % 25 stm ~ & x 25 stm 6.50 Tbu ~
Clear
Press Add & Clear to continue.
The product will be added to the order:
= ITEMS 5 BILLING & SHIPPING § CHARGES/DISCOUNTS 5 CREDIT CLAIMS Il INVENTORY % ATTACHMENTS I NOTES
S0 | tAdd - IS Actions ~ = Transfer = $ Charges ~ $ Discounts = ®Show = o Labels = & QuickEntry ~ o
Base Product / Main Component Praduct Pack Type * GQuantity *
Q w w
Cost #
~
Clear
FIE Size (200w | 1-10f1 & | ¢ |1 v| > »
o~
Discounts
No.  Reference Name Quantity Full Pack Type ~ Net Cost Unit Cost Amount
Unit Diseount Discounits
r ¥ 1 ROSREDSO..  Rose Red 50 CM Hearts 25 Stm 8 bux2sstm $6.500 65 bu 0 $0.00 55200
6.50 L] $0.00 552,00
6.50 L] 50.00 552.00
= ITEMS $ BILLING @ SHIFFING § CHARGES/DISCOUNTS % CREDIT CLAIMS % ATTACHMENTS J NOTES = INTEGRATIONS
o0 + Add = IE Actions = = Transfer « $ Charges = $ Discounts * ® Show ~ N Labels = I Quick Entry = o
E o~ Slze | 200w 1-20f2 & ¢ 1w
Discounts
No. Reference Name Quantity Full Pack Type Net Price Uniit Price Amount
Unit Discount — Discounts
# b 1 BKALSSLO.. Bulk Alstroemeria Select Orange Beatrice 4 FBx25bu §5.25 bu 525 [} $0.00 55
ra W 2 BKASTCH Bulk Ashtroemeria Chicago 3 HBx20bu $4.50 bu 45 1] $0.00 sz
.75 0 50.00 57
9.75 (1] 50.00

To delete a line there are two methods:



Method 1

& 1 BKALSSLO.. Bulk Alstroemeria Select Orange Beatrice
= 9 .E e BKASTCH Bulk Asltroemeria Chicago
Click on the down arrows on the left of the product line, and then click on the trash can.

Method 2

Select the line of the product:

= ITEMS $ BILLING # SHIPPING S CHARGES/DISCOUNTS s
o + Add v iE Actions ¥ = Transfer ¥
H-JIE- Rd
=) No. Reference Name
ra ¥ 1 BKALSSLO.. Bulk Alstroemeria Select Orange E
& ¥ 2 BKASTCH Bulk Asltroemeria Chicago

Click on “+Add” and then on Void Items:

0 + Add ¥ Actions ¥

Stock
Products
Services
| Customer Products

Pricing Options
st

«

Allocations

it

«

History
New ltem

Packed Product

Void [[eMS  —f—

BILLING

COMING SOON

SHIPPING

COMING SOON



CHARGESI/DISCOUNTS

= ITEMS $ BILLING M SHIPPING § CHARGES/DISCOUNTS § CREDIT CLAIMS % ATTACHMENTS () NOTES = INTEGRATIONS
S0 | +Add - = Actions = Transfer = § Charges $§ Discounts ~ ® Show ™ 1 Labels ~ # Quick Entry ~ =
iE o Size 0w 12012 g | ¢ (1 v 3 »
Discounts
=] No. Reference Name Quantity Full Pack Type Net Price Unit Price Amount
Uit Discount Discounts
rd ¥ 1 BXALSSLO..  Bulk Altroemeria Select Orange Beatrice 4 FBx25bu $5.25 bu 525 0 $0.00 ss2500 }
& B w 2 BHASTCH Bulk Asltroemeria Chicago 3 HBXZ0bu §$4.50 bu 45 ] $0.00 5270.00
975 [ $0.00 $795.00
275 0 50.00 5795.00
You may add Charges and Discounts to a single item line, or to the entire order.
Single Item Line
Select the line of the item that you'd like to add charges or discounts to:
= ITEMS $ BILLING @ SHIPPING § CHARGES/DISCOUNTS $ CREDIT CLAIMS @ ATTACHMENTS ) NOTES = INTEGRATIOMNS
o0 + Add - = Actions * = Transfer = $ Charges v § Discounts = @ Show ~ Il Labels « # Quick Entry *
| B size 200
Discounts
= Mo. Reference Name Quantity Full Pack Type Met Price Unit Price
Unit Discount Discounts
ra ¥ 1 BKALSSLO.. Bulk Alstroemeria Select Orange ... 4 FEx25bu $525 b 5.25 0 £0.00
&S B ¥ 2 BHKASTCH Bulk Asltroemeria Chicago 3 HBx20bu $450 b 4.5 0 $0.00
9.75 (1] 50.00
92.75 (1] 50.00

Click the Charges button and then click on “New”. You may also click on “Search” if you have already created a Charge in the Finance

Module:

1sfer ¥ $ Charges ~ $ Discounts

Neyw - ——

Search

Nuantifu Eull Dark Tuna

The following window will appear:



Finance Charge

FINANCE / CHARGE/DISCOUNT

Name * Level *
Taxes 1
Value * Unit
7 Percent v
Adjustment Type Cost Distribution
Other ~ Per Amount ~
Service
| Q
J DISTRIBUTE

(J FOREIGN CURRENCY
[ GENERATE RECEIVABLE

(] GENERATE PAYABLE

Save & Close Cancel

Complete the fields as follows:

+ Name: Name of the charge.
« Value: Enter a value and select the unit from the drop-down menu.
* Adjustment type: Select whether the adjustment is for freight, tax, or other.

o Check Boxes: cominG soon
Click on Save & Close to finish. The charge will be added.
In the same way, click on the “Discounts” button and click on “New”:

arges ¥ $ Discounts ~ @& Show =

NEW

Search

The same window will appear, which you can complete in the same way as for a Charge:



Finance Discount

FINANCE / CHARGE/DISCOUNT

Name * Level *

Friend of the company 1
Value * Unit

10 Percent ~
Adjustment Type Cost Distribution

Other v Per Amount v
Service

Q

J DISTRIBUTE

(J FOREIGN CURRENCY
[J GENERATE RECEIVABLE
[J GENERATE PAYABLE

Save Save & Close Cancel

Click on Save & Close to finish. The discount will be added to the item.

Entire Order

To add a Charge or a Discount to an entire order, click on the Charges/Discounts tab, which is to the right of the Shipping Tab:

£ ITEMS § BILLING & SHIFPING % CHARGES/DISCOUNTS % CREDIT CLAIMS % ATTACHMENTS O NOTES = INTEGRATIONS

SO | #Add~ &= Actlons ¥ == Transfer * $ Charges ¥ | | 5 Discounts ~ @®Show ™ | Ml Labels * | & Quick Entry c
Z a- Size 200w 1-2012 ¢ < 1w >
2] Mo, Reference  Name Quantity ~ Full PackType ~ Net Price Uniit Price piseounis Amount
Unit Discount Discounts

& ¥ 1 BKALSSLO.. Bulk Alstroemeria Select Orange Beatrice 4 FBx25bu 2509 bu 525 053 $53.00 $500.00

rFa W 2 BRASTCH Bulk Asltroemeria Chicago 3 HBx20bu %450 bu 45 0.00 $0.00 F270.00

875 053 £53.00 $779.00

975 053 $53.00 $779.00

Here, you'll be able to visualize all Charges and Discounts that have already been added to the order, be it for single items or for the entire
thing:



= ITEMS $ BILLING 4 SHIPPING § CHARGES/DISCOUNTS § CREDIT CLAIMS % ATTACHMENTS [J NOTES = INTEGRATIONS

§ Charges v $ Discounts = Delete 5]

Applied To “ Level « Name “  Entry Type Value Calc. Mode Currency Base Amount
& H 0000040001 1 Friend of the company Discount 10.00  Percent $525.00 -$52.50
r E-I OOO004-0001 1 Taxes Charge 7.00  Percent $525.00 536,75

Click on Charges or Discounts (the process is identical) and click on New Global charge/discount to continue:

| $ Charges ~ | | $ Discount

Global
New —aff—

Search

Distributed
New

Search

The following window will appear:

Finance Charge

FINANCE / CHARGE/DISCOUNT

Name * Level =

| Veterans | ‘ 1

Value * Unit

I 5 Percent ~ ‘

Adjustment Type Cost Distribution

| Other ~ | ‘ Per Amount v
Service

| Q|

() pISTRIBUTE

(] FOREIGN CURRENCY
() GENERATE RECEIVABLE

() GENERATE PAYABLE

Save & Close | Cancel |

Complete the fields as it was explained above and click on Save & Close to finish. The charges/discounts will be added to the entire order:



2 ITEMS $ BILLING & SHIPPING $ CHARGES/DISCOUNTS $ CREDIT CLAIMS
$ Charges ~ $ Discounts ~ = Delete fs]
Applied To - Level = Name “  Entry Type Value Calc. Mode
& ]ﬁl Q00004 1 Veterans Charge 500 Percent
& T 000004-0001 1 Friend of the compary Discount 10.00  Percent
& T 000004-0001 1 Taxes Charge 7.00  Percent

As you can see, the base for this last charge was the cost of the entire order.

CREDIT CLAIMS

COMING SOON

ATTACHMENTS

Click on Upload to load a file onto the Sales Order:

= ITEMS $ BILLING # SHIPPING $ CHARGES/DISCOUNTS
4 Upload + Download [@ Delete
Name

% ATTACHMENTS

[J NOTES = INTEGRATIONS

currency Base Amount
$525.00 -§52.50
$525.00 $36.75

$ CREDIT CLAIMS % ATTACHMENTS

Public Content Type

Once there are files uploaded onto the Sales Order, you may select the lines and click on Download or Delete, or right in the same line you

may click on the downward-facing arrow to download, or the trash can to delete.

= ITEMS S BILLING # SHIPPING $ CHARGES/DISCOUNTS S CREDIT CLAIMS
4 Upload & Download & Delete
Name Public
L | DOCUMENT TEMPLATE V2 v
NOTES

Click on New to create a note:

% ATTACHMENTS [J NOTES = INTEGRATIONS
Content Type Uploaded
docx 09/06/2022 10:47



= ITEMS $ BILLING @ SHIPPING $ CHARGES/DISCOUNTS $ CREDIT CLAIMS % ATTACHMENTS [ NOTES

+ New [ = Delete

Order “~ Date « Date Time Type Note

Complete the following window with the Type of note (you may select from the drop-down or create a new one by clicking on the “+"), the
content of the note, and the order in case of multiple notes. You may also choose to check or uncheck the Public attribute to make the note
public:

Edit Item

NOTE

Type
Acceptable Varieties v o =

Note *

This is a test note

O | Public

Order

m CIDSE

INTEGRATIONS

Under the Integrations tab (shown below), you will be able to see all of the transactions that have occurred through EDI related to this
specific order, if it applies:

= ITEMS $ BILLING @ SHIPPING % CHARGES/DISCOUNTS % CREDIT CLAIMS % ATTACHMENTS 3 NOTES = INTEGRATIONS

= Slze 50 ~ |1.50f8 g ¢ 1 v| > »
Created ~ Direction Transaction Reference Description Status Message Detalls
00872021 1627 | Inbound =+ 550 Get Saes Orders b6ELST sefacIfe6a09E8961e...  Order SODTTI2T Reference=5.. v D !
0r9/08/2021 15:51 ‘Qutbound = E10 Send 3ales Invoices Inwoice INDE5509 References . LS D H
097082021 15:15 | Outbound +— 856 5end Shipment Notice Shipment SHO20231 Referent... L' O i
0872472021 13:49 | Outbound +— 855 Confirm Sales Orders Grder 50017921 Reference=5... + D H
08/23202116:32 | Inbound =+  E50GetSales Orders 1096883421 20502020300065,..  Qwder SOD17921 Reference=o... L4 0 H


https://trazesoft.atlassian.net/wiki/spaces/TKDB/pages/1186856961

Once you've finished configuring all of the parameters, you may complete the order by changing the status from Draft, to Released (shown
below). This way it will be available in other sections of Traze to continue its process, like Production Needs and Shipping Needs:

SALES / SALES ORDER [ @ pocument |

Number Customer # Category
a | a QUANTITIES
50004643 Caggiano Flowers None w
Beianc Flowe ) : o ToTAL
Date Customer Ref / Order Payment Terms SHIPPED
122212020 Net 45 s DELIVERED
PALLETS
Shipping Terms Ship Date Delivery Date
Delivery w 12/23/2020 00:00 -] FINANCE
_ SUBTOTAL $10,368
Carrier Cut-off Status "
CHARGES $0
Armellini Q =] Draft 83
DISCOUNTS 40
b AMOUNT $10,368
e
= ITEMS $ BILLING o SHIPPING % CHARGES/DISCOUNTS $ CREDIT CLAIMS % ATTACHMENTS O NOTES = INTEGRATIONS
0 + Add = = Actions = = Transfer = $ Charges = $ Discounts = ®Show I Labels = & Quick Entry = o
= o Sire [200v 1-10f11 & ¢ 1w
B Mo, Reference Name Quantity Full Pack Type Unit Price Net Price Amount
ra 1 BODZRSEX. Bouwquet Dozen Rose Export 50 CM Red Gyp Lf Clea... 50 XL PR FLx 360 . $0.32000 $0.32000 stm $10.368.00

After changing the Status to Released, remember to click on Save.

Positive Updates

UPDATE |

When on the main Sales Orders screen:



\LES / SALES ORDERS

earch Custemer Ship Date Fram Ship Date Te
co Q 04/07/2022 -] 04/1412022
waice Status Quantity Status Carrier Delivery Date From
- Al - Q
reation Source Category Services Stages
- Al - All -
- 3
Number  Custemer  Reference Carrier ~ Ship Terms ship Date Delivery Date Status stage
’ E SO0E000.. | BO7TTS DENV DAWF Delivery 04132022 AM3/2022 Released  Real
# [0 so06000.. | 627580 DWF Delivery  04/14/2022 Q44022 Released | Real
# S006000... | 638205 DWF Delivery ~ 04/08/2022 04/08/2022  Released  Real
# [0 5006000..  DWRODMNO! DENV DWF Delivery  04/08/2022 04108/ 2022 Released  Real
# [0 5006000..  DWROOKO! DENYV DWF Delivery 0400772022 04072022 Released  Real
# [0 s00e000.. | 607775 DENV DWF Delivery  04/08/2022 04082022 Released  Real
’ @ SO06000...  BOTTTS DENV DWWF Dedivery 04132022 01372022 Released  Real
# ) so06000.. 607775 DENY DWF Delivery  04/07/2022 04072022 Released  Real
R SRR S —— o— e el ala

Click on the “More” button for additional filters. The following window will appear:

Transaction Date From

mm [ Export = & Views w # SetValue

£7.00

£1,104.80

1875

$17.50

$15.80

$E1.75

$309.70

51050

==}
Transaction Date To

==
Term Date From

B
Term Date To

=]
Updated Date From

=]
Updated Date To

B
Account Manager

Q
Down Payment

-
Back Order
Product Quote Status

-

Status

All

Delivery Date To

Shipping Terms

Accounting Transmit Status

Custamer Integration Status

Size 50 v 1-500f110 €« < 1w+ > |»

Documents

Order  Shipping Pre-alert | Invoice

[

[ i A v R v R = R v R v

Pl

Quantity
PO Total Shipped
+* 2 (3L
+* B ol i
> 4 ol
+* 5 ol }
+ 4 CH |fEH
+* 7 ol ¢
L 1% ol [§
> 3 ol i

You will now be able to filter by Account Manager (you may type or click on the magnifier to search by Account Manager).



UPDATE Il

When creating a Sales Order, you may go under the ITEMS tab and press Quick Entry, then Product:

= ITEMS % BILLING

s0 + Add =

Product =

PBlswroemeria Assorted - 10 St

amount $0.00  Toral Unit of Measure O

# SHIPPING

¥ Actions ~

§ CHARGES/DISCOUNTS

Price List

Q

S CREDIT CLAIMS

= Transfer To =

Master Price List DENVER | MPL

Stock: On Hand 45 / allocated 121 4 Towl 166

% ATTACHMENTS

% Discounts =

& Quick Enury ~

) NOTES = INTEGRATIONS
® Show * M Labels =
Quantity =
~

*10 5tm

When you fill the Product field, Traze will show you how much Stock you have On Hand, Allocated, and how much there is in Total.

UPDATE lll

Under the Items tab you may use the Column Manager button on the top left of the table (for more information visit the Search Pages

article) to add the Stock: On Hand/Allocated/Total columns seen in the image below:

= ITEMS § BILLING

fag <] + Add ~

Product *

Alstroemeria Assorred - 10 Stm

& SHIPPING

& Actions

Q

% CHARGES/DISCOUNTS

= Transfer To ~

Price List

§ Discounts =

Master Price List DENVER | MPL

Amount $0.00  Towsl Unit of Measure 0 Stock: On Hand 45 / Allocated 121 /Toral 166

[ I |
€« %
| o

[\]
«
"

A T T W YR N W
] [ I
« «

L L

[}
@
-

Reference

ALSASTOO

ROSAST40

ROSAST4D

ALSASTOO

CARASTOD

CARASTOD

CARASTOD

Name

Alstroemeria Assgred - 10 Stm White

Rose Assorted 40 CM 25 5tm Red

Rose Assorted 40 CM 25 5o Yellow

Alstroemeria Assored = 10 Stm

Carmnation Assorted -

Camation Assorted -

Camation Assored -

25 5tm

25 Bm

25 3m

Quantity

[ Quick Entry * =

% ATTACHMENTS [J NOTES = INTEGRATIONS
& Show ¥ 1Ml Labels
Quantity =
w
Stock
Full Pack Type
On Hand Allgcazed Tezal

Fd | 45 121 166 Jouxidstm
3 ] 1 1 Jbux 25 stm
1 10 L] 10 §CAx 150 stm
2| 45 pral 166 Jbux 10 stm
10 178 27 205 §bu x 25 stm
1 178 27 205 fou x 25 stm
10, 178 27 205 goux 23 stm

Met Price

s7.600

S33EN0

51.400

£7.600

£15.500

18I0

31250

Unit Price

76

338

76

155

155

155

x10s


https://trazesoft.atlassian.net/wiki/spaces/TKDB/pages/141951010

